Vendors, if your submission is not in the order shown, your request for approval will be sent back to be corrected.
There are no exceptions to this rule.
Remember, you are looking to receive 3 types of approval, paper content (PC), 1-D barcode (1D), and 2-D barcode (2D). Approvals for paper content and barcode will be sent separately, as they are reviewed separately, by separate teams.
Submission emails sent to ICForms.Officer@revenue.alabama.gov should have a subject line containing your vendor ID and the form type. (ex. 1234 Form 40 Package, or 1234-5 Form 41 Package). If the form requires 1D ONLY, your email package should contain 1 blank copy PDF and 1 scenario. If the form requires 2D, your email package should contain 1 blank copy PDF and 4 scenarios in separate PDFs. Every PDF should appear as if you are providing a return to a taxpayer. Emails should also include an “approval sheet” PDF. This can be found on SES.
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