
UPDATING CHECKLIST ON PLANNING GUIDES 

1.  OPEN BLAW 

 

 

 

 

 

2. search using title in quotes 



 

 

 

3.  

 

 

4. open document & click on BDAT 

 



 

 

5.  copy doc id. 

 



 

 

 

6.  GO TO I: > TM>Practice Guides & Checklists>All checklists 

 

 

 

 



 

 

 

When you see the hand(cursor) right click –edit hyperlink 

 

 

 

 

 

 

 



 

 

 

 

 

Copy doc id into the address: field, click on ok then save file 

 



 

 

   

Then upload updated to public docs 

 

 

 

 

 



 

 

 

 

 

 

 

 

 

 

7:  copy url to:  

 

 

 


