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[ Bookmarks bar & Citrix Workspace 3 Essential Login @ INDG Myapps st INFOCON (Vendor)... @ logir

1. In Citrix, select Pooled

o oos
SAP2 Desktop -
(note: Getting SAP desktop
requires some gymnastics, of o
which @ Hicks, Shawne is Desktop
familiar)
2. Once in SAP desktop,

launch Chrome, then

bna.okta.com, select SAP w

SAP
3. Select 1) Production, 2) RPI 2 Home - BHOME X | @ My AppsDashboard | Bloomber: X =7 RP1 - Core SAP System - SAP Ne X
Core SAP SyStem’ then < e & erppp1l.sap.bloomberg.com/irj/portal
launch 3) tx.sap app which —
appears as a download. o0 Y 9
SAP Systems | SAP Access Request GRC

In Office

w Production
« RP1- Core SAP System
+ BP3-HANA Business Waret

+ Analysis for Office

SAP GUI Security X

SAP shortcut file

CAUsers\sh8550\Downloadsitx (17).sap

is being executed. SAP shortcut connection data:
System: RP1

Client: 200

OK code: /nSMEN

ATTENTION: The system information could not be verified. The connection string for the system
is:

%os

:J Remember My Decision




4. SAP Easy Access is
now displayed. In search
bar, type

“Z BNA_PRINT_ADHOC”
, then enter.

5. Enter 1) first mail list
number, then 2) click
arrow.

-+

Z_BNA_PRINT_ADHOC]
SAP

oo

E SAP Easy Access -... X

Menuv v B8 = & # (F (1T
[ Favorites

v ¥ User Menu
> [ Display Sales Document
> [ Process OP Functionality

> [ Basic Access

B Trigger Print Adhoc J... X+ ...

i

i

< SAP Trigger Print Adhoc Job on De

Meuv v B ©

Cancel

B

=
Mail List Number ™31 Q
28
™31

Search Results

Background Processing Event

Parameter for the job

Material Material description
TM31_ML TM US PORTFOLIOS
TMLW31 TRANSFER PRICING LIBRARY
TMO031_ML TM EGT PORTS

TMO0031_ML  TM FOREIGN PORTFOLIOS
10063262 RECESSED MOUNT TM3201

mail list Portfolio series
TM31_ML us

TM031_ML EGT
TMO0031_ML  Foreign

G 2)

X

Language
EN
EN
EN
EN
EN

SAP Easy Access - User Mg



Background information, only needed if troubleshooting a customer delivery
problem:

TMO8 — all three series (ML 21 & 21B)
TMT77 — all three series (ML 21 & 21B)
TM10 - US & EGT (ML 21 & 22B)
TM12 — US only (ML 22 & 22B)

TM16 — EGT only (ML 23 & 25B)
TM71 - US & Foreign (ML 22 & 21B)

6. Add 1) all mail lsts for

mailing, then 2) select
@ Select Ranges | Exclude Single Values | Exclude Ranges

0. Single value
TM31_ML
TMO0031_ML

~
~
a

~

~

< > I Sz

’Q} 0% B2 | T[] mutiple selecton.. || (] @




7. Under 1) Menu, select | B Trigger Print Adhoc J... X =+
2) Program, then 3)
Execute.

ooo

Enter transaction code or command

Trigger Print Adhoc Job on Dem

Then, in next screen,

o LMenu i v (€ cancel
4) select | Erograme Execute (F8)
Edit > Execute and Print (Ctri+P) ©
Goto > Execute in Background (F9) GOING_ADHOC_Y_AS_ISSU
System > Exit (Shift+F3)
Help >

[ Information x

[7]  [EventZ BNAPRINT Triggered to run the job 3
BNAPRINT_ONGOING_ADHOC_Y_AS_ISSU

9 o

8. Finished. Scheduled SAP Job “BNAPRINT_ONGOING_ADHOC_Y_AS_ISSU” has been triggered.
The requested Mail List Materials will be sent to the fulfillment vendor and a copy of those
lists will also be sent to TaxPrintPortfolios@bloombergindustry.com.

Note: Mail lists (.dat files) are pulled at 6:30 AM and 2:30 PM.

Emails - SAP Mail Tape Reports Steps 1-4

In Outlook 4
emails will
generate

All  Unread

v Today

Bloomberg SAP Solutions Application
Job BNAPRINT_ONGOING_ADHOC_Y_AS_ISSU, Step 1

Bloomberg SAP Solutions Application
Job BNAPRINT_ONGOING_ADHOC_Y_AS_ISSU, Step 3

Bloomberg SAP Solutions Application
Job BNAPRINT_ONGOING_ADHOC_Y_AS_ISSU, Step 4

Bloomberg SAP Solutions Application
Job BNAPRINT_ONGOING_ADHOC_Y_AS_ISSU, Step 2

Step 1 Mail Lists USPS breakdowns

€ Backto message

Last changed: ~ Friday, September 27, 2024

Job BNAPRINT ONGOING_ADHOC_Y_AS_ISSU, Step 1.htm
@ ke ¥

ongoing Fulfillment Label and UPS Report
Bloomberg BNA Proprietary and Confidential Information
Run Date 09/27/2024 Time 02:35:21

SAP RP1 200

Mail List i ist]l IDelivery de

10/02/2024 First Class Mail 0 0
10/02/2024] First Class Mail 0 0
10/02/2024|TM0031_ML|PMM REG |BNA Standard Shippping|Us 186 2 188 186 4 190
10/02/2024|TM31 ML [PMM P01 [BNA First Class Mail |JP 1 0 1 1 0 1
10/02/2024|TM31 ML (PMM P01 |[BNA First Class Mail (US 2 0 2 2 0 2
10/02/2024|T™M31 ML |PMM REG |BNA Standard Shippping|Us 313 3 316 313 6 319




Step 2

TM Code breakdowns

€ Backto message
Last changed: Frday, September 27, 2024

‘6 Job BNAPRINT_ ONGOING ADHOCY_AS ISSU, Step 2htm
ke

ongoing Fulfillment Issue Close Results Report
Bloomberg BNA Proprietary and Confidential Information
Run Date 09/27/2024 Time 02:35:22

[T™M F (NC) & TM(C)
F (NC) & TM(C)
F (NC) & TM(C)
Foreign Portfolios|

Foreign Portfolios|
Foreign Portfolios|

Step 3

Confirms creation of mail tape

€ Backto message
Last changed: Friday, September 27, 2024

‘ Job BNAPRINT_ONGOING_ADHOC_Y_AS.ISSU, Step 3.htm
7KB

09/27/2024

File created -

/interfaces/RP1/200/bna_print/out/ML_TM0031 ML 20241002 20240927063525.dat
File created —

/interfaces/RP1/200/bna_print/out/ML_TM31 ML 20241002 20240927063525.dat

Step 4

Confirms transmission of mail tape files to SFTP

€ Back to message
Last changed: _Friday, September 27, 2024

e Job BNAPRINT_ONGOING_ADHOC_Y_AS ISSU, Step 4htm
12K8

09/27/2024 SFTP File Transfer i

Begin: Encrypt file

End: Encrypt file

Begin: Archive file

Archiving file /interfaces/RP1/200/bna_print/out/ML_TM0031 ML_20241002_202409270
End: Archive file

Begin: Encrypt file

End: Encrypt file

Begin: Archive file

Archiving file /interfaces/RP1/200/bna_print/out/ML_TM31 ML 20241002_20240927063
End: Archive file

2024-09-27 02:35:27.171 @[1;34mFSTAXFER send /interfaces/RP1/200/bna_print/out/M
2024-09-27 02:35:27.171 @ [0m Uploading 100% [ [32m=6 [0m@ [32m=6 [0m@ [32m=@ [On [3
2024-09-27 02:35:27.178 FSTAXFER Parameter File: /interfaces/RP1/200/sftp/wip/f
2024-09-27 02:35:27.181 Script arguments: sap-apps-prod capt-billing /interface
2024-09-27 02:35:27.183 FSTAXFER CLI Parameters: —-user blpbnasapprd --env prod
2024-09-27 02:35:27.186 FSTAXFER Exit Status: 0

2024-09-27 02:35:27.188 KSH Script Log File: /interfaces/RP1/200/sftp/wip/fstax
2024-09-27 02:35:27.192 Central Logger Update Exit Status:

2024-09-27 02:35:28.395 € [1;34mESTAXFER send /interfaces/RP1/200/bna_print/out/M
2024-09-27 02:35:28.395 @ [0m Uploading 100% [ [32m=9 [0m@ [32m=4 [0né [32m=@ [On [3
2024-09-27 02:35:28.403 FSTAXFER Parameter File: /interfaces/RP1/200/sftp/wip/f
2024-09-27 02:35:28.406 Script arguments: sap-apps-prod capt-billing /interface
2024-09-27 02:35:28.408 FSTAXFER CLI Parameters: —-user blpbnasapprd --env prod
2024-09-27 02:35:28.411 FSTAXFER Exit Status: 0

2024-09-27 02:35:28.413 KSH Script Log File: /interfaces/RP1/200/sftp/wip/fstax
2024-09-27 02:35:28.417 Central Logger Update Exit Status:

Note:

Mail lists (.dat files) are generated at 6:30 AM and 2:30 PM.
Lists pulled after 2:30 PM = .dat files will appear in email at 6:30 AM
Lists pulled after 6:30 AM = .dat files will appear in email at 2:30 PM




