
PRIOR LAW WORKFLOW


Summary: Prior Law Version (TPQA - Production)
Purpose:
To extract and prepare the prior version of a Code section before a Public Law amendment for use in legislative history files.

a. In General
1. Identify Affected Code Sections:
Use the Code Impact Tool (Act/Adopted spreadsheet) to list Code sections impacted by the Public Law. Indicate if each is new or redesignated.
2. Outsource Extraction (Preferred):
· Submit a JIRA ticket to Infocon with the list (e.g., TPQA-33757).
· Infocon will extract, format, and attach prior law text files.
3. File Storage:
Completed files are saved in SharePoint:
Prior Law > Returned from Infocon folder for that Public Law.

b. Extracting Prior Law Text
1. Using BTAX:
· Access BTAX > Federal > relevant Code section.
· Click the Version icon.
· Select the version immediately before the Public Law in question (not necessarily the most recent).
· Click "View Codified Text" to get the prior law.
2. Copy the Text:
· Start from section number/title and copy to the end of the Code section.
· Exclude anything after the line rule.
· Check with Content (Soni) regarding inclusion of any editor's notes (generally excluded).
3. Special Cases:
· New Code section: → Under "PRIOR LAW," write None.
· Version not found in BTAX: → "Back out" changes from the current version to recreate prior law. Rare case.
4. Questions or Issues:
Ask Paula or Content (Soni). Final review of accuracy is done by Content.



📄 Process Document: Prior Law Version (TPQA - Production)
Purpose
To extract, document, and store the version of a Code section that existed immediately prior to amendment by a specific Public Law, for inclusion in legislative history files.

🔷 Step 1: Identify Code Sections
1. Use the Code Impact Tool (Act/Adopted Spreadsheet):
· Identify all Code sections affected by the Public Law.
· Note whether each section is:
· New
· Redesignated
2. If New Code Section:
· No prior law exists.
· Mark as "None" in the eventual document under "PRIOR LAW."

🔷 Step 2: Extract Prior Law (Outsource Preferred)
🔹 Preferred Method: Outsource to Infocon
1. Create a JIRA Ticket for Infocon:
· Include:
· Public Law number
· List of Code sections
· Instructions to extract, format, and return prior law text in Word.
· Example JIRA:
[TPQA-33757] PL117-169: Code Sec List, for Prior Law – extract, format in Word
2. Infocon Responsibilities:
· Extract the prior law version for each section.
· Clean and format in Word.
· Attach files to the JIRA ticket.
3. TPQA Responsibility:
· Move final files to SharePoint folder:
Prior Law > Returned from Infocon > [Public Law Number]

🔷 Step 3: Manual Extraction (If Not Outsourced)
A. Access BTAX
1. Log into BTAX > Federal.
2. Navigate to the affected Code section.
3. Click on the Version icon in the right rail.
B. Find the Correct Version
1. Locate the version immediately before the Public Law in question.
· Note: The current Public Law may not be the most recent amendment.
2. Click "View Codified Text" under the relevant previous Public Law heading.
C. Copy the Prior Law Text
1. Copy starting from the section number/title through the end of the Code section.
2. Do not copy:
· Text after the line rule
· Editor’s notes (unless Content confirms they should be included)

🔷 Step 4: Special Cases
· New Code Section:
· Insert "None." under the "PRIOR LAW" heading in the Word file.
· Version Not Found in BTAX:
· Recreate prior law by “backing out” current amendments.
· This is rare and should be flagged for Content review.

🔷 Step 5: Review and Questions
· For unclear cases or verification, contact:
· Paula
· Content Team (Soni)
· Content Team will verify prior law version during review.

📁 File Storage
All completed prior law files must be saved to:
SharePoint → Prior Law → Returned from Infocon → [Public Law Number]

