EXAMPLE Email to Gasch  & Brightkey ( to be sent around the time Portfolio Compose pdfs are being done) 
Note: don’t forget to put an”A” after the portfolio number if it’s a replacement on both emails to Gasch & Brightkey (as of March 2025)
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1. Example Email to Gasch
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Please submit all requests for March portfolios to be printed by January 15th.
Please add a row for each portfolio you wish to add to this month's print shipment.
US series (includes BETA, CP, CA, and US teams)

Sent to printer?

TEAM Number-Edition New Edition/Replace 'Y'if twin 'Y' if high priority Editorial POC Any special note(s)? Composed QA ("Y" when sent)

BETA _ Lindsay Bartholomew

Foreign series (includes FC and FNC teams)

Sent to printer?

TEAM Number-Edition New Edition/Replace 'Y'if twin 'Y'if high priority Editorial POC Any special note(s)? Composed QA (*Y* when sent)

FNC 6900-1st New Edition John McManus MD 2/14/25

EGT series (EGT team only)

Sent to printer?

Number-Edition New Edition/Replace 'Y'if twin 'Y"if high priority Editorial POC Any special note(s)? Composed QA Y when sent)

850-3rd New Edition Morgan Vercillo RC MD 2/18/25
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March 2025 Shipment
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Example Email to BrightKey
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Q public

Good morning Sally ).,
We are preparing the February 2025 print shipment, which includes 5 portfolios. Gasch is scheduled to deliver them to BrightKey by January 31st. Could you provide an estimate of how soon you will be able to ship them out?
US series

Number | Title

555.2ndA | Income Taxation of Life Insurance and Annuity Contracts

Foreign series

Number | Title
697515t | Transter Pricing: Rules and Practice in Selacted Countries (1-2)
7000206 | Business Operations in Argentina

7020415t | Business Operations in Austria

7030-15tA | Business Operations in Belgium

Thank you,

Wed 2/19/2025 11:36 AM




