
 

Main considerations:  
 

 Casetag: Before anything else, issue this command on the command line first! 
 

 Autocite: Located under Tools 
o Select “Deselect All” at the bottom (Selected Cites) 
o Select “Add TA Patterns” 
o Additionally, select these items from Available Cites: 

 Portfolio Cross Reference 
 Cases 
 Federal Agency Documents 

o (You will have to do the above only once!) 
o Click Ok to run autocite 

 

 
 

 Section AutoCite: Located under Tools 
o Use <cite.cfr> to tag treasury regulations (e.g., Reg. §25.2701-2(a)(1)) 

 



 
 

o Use <cite.usc> to tag code sections (e.g., §2701(a)(2)(B)) 
 

 
o Skip former, old, repealed, etc. cites 

 

 Once done with Autocite and Section AutoCite, go back to the beginning of your file, and 
manually tag what’s not been automatically tagged 

o Proposed regulations should be tagged with a “prule”. 
 

 
 

o Worksheets:  
 

Tag to specific worksheet 

 
                                 
                        Tag to Table of Worksheets 
                                

 



 

o IRS forms: 
 

 
 

                                If you run into forms tagged in the old style like below, remove tagging and re-
tag them like above.  
 
 

 
 
 

o Any table with footnotes should be surrounded with <para> tag. And the 
footnotes should be page footnotes. 

 



 
 

o Avoid using emphasis tags for content group headings. (Otherwise, the 
emphasized phrase gets dropped when TOC is created.) 

 

 
 



o Line breaks: If you were asked to break lines for print only, remember to specify 
that with only.in=”print” 

 
For content group headings, use justify=”L” 

 

 
 
 

                                For main body text, use justify=”J” 
 
 

 
 
 

o Do not tag code sections, etc. if they are part of the title of a portfolio, 
publication, article, form, etc.  

 



 
 

o Watch out for cites that are partially left outside of the tag. E.g.: 
 

 
 

This should be corrected as follows: 
 

 
 
 

o URLs without http(s) do not get tagged automatically.  
 

 
 

                They should be tagged manually like below: 
 

 



 
 

Other considerations: 
                                 
 

o Twin portfolios:  Same content shared by two (or more) different services. First 
line of portfolio.unit.start indicates the parent, second line the child. Only 
parents can be edited. 

 

 
 
 

                                Remember to duplicate internal portfolio cross references for each service. 
E.g.: 
 
 

 
 
 
 

o Additional Resources: Convenient way to include online resources without 
having to print them as worksheets. Should be formatted into Table of 
Worksheets (like below), and not as an independent content group.  
 



 
 
 

o Older portfolios are teeming with an extra set of <cite> tags outside the primary 
cite tags. They are not needed anymore, but don’t bother to remove them. 
 

 
 

 
o Foreign Income portfolios: Some are made up of multiple parts, and each part 

(aka Chapter) covers a country.  
 



 
 

When cross-referencing within and among these Chapters with a pinpoint 
reference (e.g., III.A.2.) like below, make sure to include the part.num (e.g., 55) 
attribute from the target portfolio.unit.start (followed by a hyphen).    
 
 

 
                                                                                                                                                               
                                              

However, worksheets are an exception. Note how there is no part.num value 
between the portfolio number (6960) and the worksheet number (wks.41) 
 



 
 

o OECD or U.S. Model Treaty articles should be tagged like below. (More recent 
update will follow on this!) 
 

 
 

 
o Occasionally, there will be references to State portfolios or Transfer Practice 

Series portfolios:  
 
State portfolios are preceded by TMS in bna.id.ref (as opposed to TM for federal 
portfolios) 
 

 
 

 
Transfer Practice Series portfolios are preceded by TPS in bna.id.ref (as opposed 
to TM for federal portfolios) 
 



 
 

 
 

o Avoid using the “irsref” script to tag code sections because it tags everything that 
looks like a code section (but is not) 

 
 


