Portfolio Print Workflow
1. Create SD Tickets for Portfolio Release
Generate SD tickets for each portfolio scheduled for release, ensuring they are visible on the Consolidated Portfolio Dashboard.
2. Notify Printing and Delivery Confirmation
Send a notification email to Gasch Printing and BrightKey to confirm the printing and delivery dates.
3. Create SD Tickets for Purchase Orders (POs)
Create SD tickets for the Purchase Orders (POs) to be sent to Gasch Printing.
4. Generate Report
Produce the necessary report.
5. Attach Documents to PO Form
Attach the generated report, Text PDF, and cover page to the PO form on the Gasch Website, and send it.
6. Create SD Tickets for BrightKey
Generate SD tickets for BrightKey to prepare the mail memos.
7. Generate Report
Produce the required report for BrightKey.
8. Send Report to BrightKey
Attach the report PDF to an email and send it to BrightKey (Sally J.).

