Here's a concise summary of the process:
1. Download & Preparation:
· Download source files from the ticket.
· Create all chapters in WebQ.
2. Phase I: Data Cleanup:
· Convert source files to plain text for cleanup.
· Clean and tag content to match source:
· Verify text, entity/emphasis tags, tables.
· Tag paragraphs (e.g., <para>, <list.item>, <note>, etc.).
· Ensure footnotes match.
3. Convert to XML:
· Add metadata and info.unit attributes.
· Check paragraph-level tags.
· Convert tables to CALS format.
4. Phase II: Auto Tagging:
· Upload cleaned XML to WebQ and run auto-tagging per chapter.
· Download the auto-tagged XML files to local (Infocon )Editor .
5. Phase III: Manual Tagging:
· Tag specialized legal/technical elements (e.g., <case.name>, Fed. Reg., USC sections, Rev. Rul., URLs).
6. Final Review:
· Ensure all citation tags are properly balanced (open/close matched) in the final XML.



Note: The source files attached to the tickets are redlined Word documents provided by the authors. Infocon uses these for reference when updating files in BWIP for Interim Revenue updates. For a New Edition, however, the source file is a completely new document that needs to be converted and fully tagged.
